Mary S. Roberts

Pet Adoption Center

APPLICATION FOR EMPLOYMENT

___________________________________________________________________________
   Mary S. Roberts Pet Adoption Center is an equal opportunity employer and will not  

   discriminate against any applicant for employment in an unlawful manner.
___________________________________________________________________________

PLEASE PRINT

Date of Application ________________  

Referral Source:    Advertisement       Friend       Relative       Walk-In      Agency       Other

(please circle)

NAME: ______________________________________________________________________

                 Last

                                First                                        Middle

Present Address: ______________________________________________________________

                                 # & Street                                 City                          State                 Zip

Mailing Address: _______________________________________________________________

(if different)                 # & Street                                 City                           State                 Zip

Social Security #: ___________________________  Phone #: (     ) _______________________

Position Applying For: ___________________________________________________________

Salary Desired  $_____________________
Hours Preferred __________________________

      Full Time ___________     Part Time ___________  Temporary ____________

Would you be available to work week-ends?____ Would you be available to work holidays? ____

On what date are you available for work? ____________________________________________

Do you have a valid California Driver’s License? _______ Driver’s License #:________________

Do you have a reliable source of transportation? _______ Year & Make of Vehicle: ___________

Have you ever been employed by the Mary S. Roberts Pet Adoption Center (or Riverside Humane Society) before? ________  If yes, give date: ______________________

Do  you have any relatives or friends working here? _______  If yes, give name: ______________

Are  you employed now? __________         May we contact  you present employer? ___________

Are you a citizen of the United States? _______________

Are you lawfully eligible to be employed in the United States? _____________

(Proof of citizenship or immigration status will be required upon employment)
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Have you ever been convicted of a crime? __________ 

 If yes, please explain: ___________________________________________________________

(Conviction will not necessarily disqualify applicant from employment)

Military Service:  Branch ________________ Rank _________________ Discharge ___________

______________________________________________________________________________

Give the name, address and telephone number of three references who are not related to you and are not previous employers:

1._____________________________________________________________________________

2._____________________________________________________________________________

3._____________________________________________________________________________

______________________________________________________________________________

Present Employer
_______________________________________________________________(____)__________

Company Name                                 Address                                                                                       Phone #
Date Employed:  From____________ To _____________  Job Title: _______________________

Duties: ________________________________________________________________________

Salary $________________  Supervisor: _____________________________________________

______________________________________________________________________________
Previous Employers

_______________________________________________________________(____)__________

Company Name                                 Address                                                                                       Phone #
Date Employed:  From____________ To _____________  Job Title: _______________________

Duties: ________________________________________________________________________

Salary $________________  Supervisor: _____________________________________________

Reason for Leaving: ______________________________________________________________

_______________________________________________________________(____)__________

Company Name                                 Address                                                                                       Phone #
Date Employed:  From____________ To _____________  Job Title: _______________________

Duties: ________________________________________________________________________

Salary $________________  Supervisor: _____________________________________________

Reason for Leaving: ______________________________________________________________
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_______________________________________________________________(____)__________

Company Name                                 Address                                                                                       Phone #
Date Employed:  From____________ To _____________  Job Title: _______________________

Duties: ________________________________________________________________________

Salary $________________  Supervisor: _____________________________________________

Reason for Leaving: ______________________________________________________________

______________________________________________________________________________
Education  

School

Name  __________________________________    ____________________________________

                                    High School                                                College/University
(Circle Grade Completed)  9   10  11  12               (Circle Years Completed)   1   2   3   4

Describe any Specialized Training and Skills: __________________________________________

______________________________________________________________________________
Have you ever raised a dog or cat?  (please circle)       Yes             No

What breed or mix?___________________________________________________
   If yes, did you raise for:  (please circle)        fun       profit        show         other

What animals do you presently own and how many?

      Dogs___________    Cats____________   Other______________

Are they spayed or neutered?  (please circle)        Yes            No

What animals have you owned in the past and how many?

      Dogs___________    Cats____________   Other______________

Have your pets been one or more of the following?  (circle all that apply)
           Companion           House Pet             Watch Dog            Guard Dog 

           Hunting Dog         Child’s Pet            Personal Protection            Other

What are your feelings about spaying and neutering an animal? ___________________________   

Please list any animal experience you have other than your own pets:______________________

_____________________________________________________________________________
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Rules and Regulations
The Mary S. Roberts Pet Adoption Center reserves the right to discipline or dismiss employees for any reason when it is determined, at the discretion of management, to be appropriate.
1.  Abuse or neglect of any animal – anywhere, at any time.

2.  The hunting or deliberate killing of any animal except under threatening conditions or those extreme situations where it would be in the best interest of the animal.

3.  Theft or unauthorized removal of property of the Mary S. Roberts Pet Adoption Center or others.

4.  Willful damage to Mary S. Roberts Pet Adoption Center property or the property of others. 

5.  Smoking, except in designated areas.

6.  Advocating improper behavior of others.

7.  Possession of, or offering to buy or sell any unauthorized lethal weapons, explosives, drugs, intoxicants or narcotics or any other illegal substances on company property or on company time.

8.  Drinking of intoxicants or use of narcotics or any other illegal substance during work hours or drunkenness on the premises at any time.

9.  Sleeping on duty.

10.  Deliberate falsification of time cards or any other records of the Mary S. Roberts Pet Adoption Center.

11.  Unauthorized entry into confidential files.

12.  Making false or unfounded claims of injury, illness or disability.

13.  Immoral conduct.

14.  Conviction of a felony.

15.  Gambling on the premises.

16.  Insubordination.

17.  Fighting on the premises.

18.  Repeated tardiness.

19.  Repeated absences.

20.  Failure to report accidents to the Administration Office.

21.  Failure to obey safety rules and regulations.
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22.  Improper use and care of Mary S. Roberts Pet Adoption Center’s property.

23.  Loud or boisterous behavior.

24.  Parking in unauthorized areas.

25.  Wasting time, loitering, or leaving the work place without notifying and approval of your supervisor.

26.  Substandard workmanship, negligence, or inefficiency in the performance of duties.

27.  Taking company vehicles without permission of your supervisor.

28.  Unauthorized communication of confidential information concerning the Mary S. Roberts Pet Adoption Center to others, including other employees.

If hired by the Mary S. Roberts Pet Adoption Center, would you be willing to abide by the

above listed Rules and Regulations?   _____________

Applicant’s Signature __________________________________  Date _____________________
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Applicant’s Statement

I certify that the information given on this application, and accompanying resume, if any, is true and complete to the best of my knowledge.  I also understand that falsified information or significant omissions may disqualify me from further consideration for employment and may be considered justification for dismissal, if discovered at a later date.


I understand that my employment can be terminated, with or without cause, at any time at the discretion of either the Mary S. Roberts Pet Adoption Center or myself.


I authorize persons, schools, my current employer (if applicable) and previous employers and organizations named in this application (and accompanying resume, if any) to provide any relevant information that may be required to arrive at an employment decision.

Signature of Applicant _________________________________ Date Signed ________________

______________________________________________________________________________

For Mary S. Roberts Pet Adoption Center Use Only

Interviewed by:_________________________________________ Date:____________________

Remarks:_______________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Employed:   Yes_____   No______
Remarks:______________________________________

Date of Employment:____________ Salary $______________ Job Title:_____________________

Approved by:___________________________________________ Date:____________________
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